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Demystifying Legal Contracts . . .

Developing the ability to understand the purpose of contracts in business is a critical skill.   
It is certain that everyone will, at some point in their careers, have the responsibility of dealing 
with formal documents.  They may have to understand, analyse and accurately give effect to  
contractual obligations.  There is no substitute for attention to detail, no room for assumption, 
and so there is immense benefit in acquiring the confidence to manage legal documents.

Many preconceptions exist surrounding legal documents, contracts, as well as terms and  
conditions.

- A contract is no different from writing any other part of your life story
- The benefits of a contract
- Some preconcetions to consider
- The idea of law
- Basic history of South African law

Module 1 Getting Started

Plain language is writing designed to ensure the reader understanding as quickly, easily and 
comprehensively as possible.

- Plain language versus legal language
- Legal words and phrases and what they mean
- Crazy phrases that lawyers love to use
- Commonly misused words
- Brevity
- Accuracy

Module 2 Looking at Legal Language

Aligned to unit standard: 117495 
"Assess legal contracts for business.”

NQF level 4, with 8 credits
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A solid base of why legal documents and a legal system are important.

- Understanding the nature, role, history and sources of South African law
- Divisions of South African law
- Roots of the South African court system
- The concept of law and rights
- The concept of legal personality
- Company law
- The pillars of a contract
- Essential elements and natual elements
- The concept of breach
- Alternative dispute resolution
- South African court systems
- Case studies

Module 3 General Theory

What are you looking to achieve when entering a contact?

- Participants
- Capacity
- Authority
- What is the object of the contract?
- What are the time frames?
- Jurisdiction, including the challenge of international environments
- Effect of the contract
- Kinds of mistakes
- Termination
- The risks involved in using AI or self-writing programmes and applications
- Practical analyses of contracts

Module 4 Analysing the Document and the Environment

OVERVIEW:  
Effective Writing for Business . . .


